
 

 

Date: 02.08.2023 

DVV Clarifications for Metric 2.4.1 

Point-wise Reply: 

Point 

No. 

DVV Clarifications Reply 

1 The HEI to attach sanction letters of the 

full time teachers indicating the number 

of posts (including Management 

sanctioned posts) by the competent 

authority.  

The Management sanctions the full-

time posts to be filled in the meetings of 

the College Development Committee 

(CDC). A certificate indicating the 

number of sanctioned full-time posts 

for the assessment period 

authenticated by the representative of 

the management has been attached 

herewith.   

2. The HEI is to provide attested lists, 

serially numbered year wise, of the full-

time teachers (on rolls) appointed 

against the sanctioned posts. These 

should not include guest /visiting faculty 

or the faculty paid on hourly basis, 

librarian, TPO or Dir physical education. 

 

 

In case of the faculty who have left, the 

date of leaving of the faculty must be 

mentioned in the AY in which they left 

giving date of their last day.  

 

The list must be year wise serially 

numbered and signed by the competent 

Authority as per the SOP. 

Attested lists, serially numbered year 

wise, of the full-time teachers (on rolls) 

appointed against the sanctioned posts 

has been provided herewith.  

 

Guest /visiting faculty or the faculty paid 

on hourly basis, librarian, TPO or Dir 

physical education have been excluded.  

 

The date of leaving of the faculty has 

been mentioned in the AY in which 

they left giving date of their last day.  

 

 

The list has been year-wise serially 

numbered and signed by the competent 

Authority as per the SOP. 

3. The HEI must attach data only in NAAC 

prescribed format for the Metric as an 

Excel file. All Non-Excel documents and 

The data have been provided in the 

EXCEL downloaded from the SSR portal 

then and the same has been confirmed 



 

 

attachments to be signed by the 

competent Authority as per the SOP. 

with the EXCEL available on the NAAC 

portal under the old guidelines. 

 

The new EXCEL has been downloaded 

from the NAAC portal and data has 

been resubmitted in the same.  

All documents have been sealed and signed by the Principal. 

 

 

  

  



 

 

 

 

 

 

 

 

Certificate Indicating the Number of 

Sanctioned Full-time Posts for the 

Assessment Period Authenticated by the 

Management Representative  
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Attested Lists, Serially Numbered Year-wise, 

of the Full-time Teachers (on rolls) 

Appointed against the Sanctioned Posts with 

Dates of Leaving of Faculty  

 

 

 






